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MASSACHUSETTS  HISTORICAL  COMMISSION 
Office  of  the  Secretary 
State  House,  Boston,  Massachusetts  02133 


Procedures  Manual  for  the 
Inventory  of  the  Historical  Assets  of  the  Commonwealth 


Trinity  Church,  Boston,  1877,  Romanesque 


It  is  the  legal  duty  of  the  Massachusetts  Historical  Commission  to  compile  and  maintain  an  inventory  of 
the  historical  assets  of  the  Commonwealth.  Among  the  most  important  assets  are  sites  and  structures.  It  is  to  re- 
cord these  that  this  manual  has  been  written. 

In  order  to  obviate  the  necessity  for  evaluation  in  terms  of  historical  or  architectural  importance  of  sites 
and  structures,  the  Commission  has  made  the  scope  of  this  inventory  intentionally  broad.  It  must  cover  areas, 
individual  structures,  and  sites  of  local,  state  and  national  importance. 

The  inventory  is  used  not  only  by  the  antiquarian  and  scholar  who  need  historical  information,  but  by 
state,  local  and  federal  government  agencies.  Excellent  cooperation  exists  between  the  Massachusetts  Historical 
Commission  and  highway  planners  and  urban  renewal  authorities.  The  Commission  must  be  able  to  supply  in- 
formation as  to  the  historical  and  architectural  importance  of  sites  and  structures  upon  request  from  these  agencies. 
Since  the  inventory  program  is  effective  only  when  information  is  available,  it  is  to  be  hoped  that  preservationists, 
by  use  of  this  manual  and  its  accompanying  forms,  will  help  build  up  our  inventory  as  quickly  as  possible. 

This  manual  is  largely  the  creation  of  one  volunteer  worker  for  the  Massachusetts  Historical  Commission, 
Mrs.  William  Floyd.  She  was  the  major  author,  whose  unselfish  and  arduous  work  and  whose  ingenuity  and  origi- 
nality in  devising  the  report  forms  should  receive  recognition.  Thanks  should  go  to  the  General  Court  for  the 
appropriation  which  has  made  this  publication  possible.  To  them,  and  to  the  staff  and  members  of  the  Historical 
Commission  who  worked  on  this,  I  wish  to  express  my  gratitude. 


KEVIN  H.  WHITE 


Secretary  of  the  Commonwealth 
and  Chairman 
Massachusetts  Historical  Commission 
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GENERAL  INSTRUCTIONS 


ORGANIZATION  OF  SURVEY 

Work  on  an  historical  inventory  should  be  approached  with  a  basic  plan  in  mind.  One  method  is  to  make 
an  area  survey,  and  then  to  survey  important  individual  structures  within  that  area.  Another  is  to  survey  separate 
individual  structures.  Whichever  method  is  chosen,  the  areas  to  survey  first  are  those  which  are  near  highways, 
involved  with  urban  renewal  or  otherwise  likely  to  be  altered  or  destroyed. 

FORM  A  — AREA  AND  SITE  SURVEY 

This  form  is  for  inventorying  an  historic  area,  a  group  of  structures  with  similar  architectural  or  historical 
values,  an  area  deserving  only  cursory  survey,  or  for  sites. 

FORM  B  — STRUCTURE  SURVEY 

This  form  is  for  use  when  inventorying  individual  structures  of  architectural  or  historical  significance. 

MAPPING 

The  location  of  the  survey  area  should  be  plotted  on  a  good  local  map.  Within  this  plotted  area,  indicate 
all  important  structures  about  which  you  have  information.  Later  add  to  the  map  those  structures  you  discover 
in  the  course  of  your  survey.  Use  the  best  map  available.  Except  for  very  congested  areas,  U.  S.  Geological  Sur- 
vey maps  are  excellent. 

PHOTOGRAPHS 

A  complete  report  on  any  site,  structure  or  area  should  include  at  least  one  photograph.  Its  professional 
quality  is  less  important  than  the  number  of  details  it  contains.  One  picture  is  worth  a  thousand  words.  Here 
are  some  suggestions: 

1.  An  ordinary  inexpensive  camera  will  suffice. 

2.  List  photographs  as  they  are  taken,  by  name  and  address.  The  order  in  which  photographs  are  listed 
will  identify  them  on  the  film. 

3.  The  front  of  a  building  is  usually  its  most  important  aspect,  but  photographing  the  front  from  slightly 
to  the  side  shows  more  of  the  building's  structure. 

4.  Be  sure  to  include  the  entire  structure,  but  take  your  picture  from  as  close  as  possible. 

5.  Take  extra  photographs  of  any  outstanding  details  or  characteristics. 

6.  Avoid  including  extraneous  objects  —  people,  cars,  ladders,  etc. 

7.  Carry  plenty  of  film. 

PERMISSIONS 

Property  owners  should  receive  an  explanation  if  they  ask  what  you  are  doing.  Identify  yourself  and  the 
organization  you  represent,  and  explain  the  objectives  of  the  survey. 

SURVEY  TEAMS  AND  METHODS 

Two  people  on  a  site  working  together  as  a  team  benefit  by  comparing  ideas.  A  clipboard  helps  hold 
forms  and  photograph  lists.  The  best  pencil  is  No.  3.  Writing  should  be  as  small  and  legible  as  possible.  Notes 
can  be  made  between  the  lines  of  forms,  as  well  as  on  the  reverse.  Remember  that  nothing  succeeds  like  excess, 
md  bring  more  than  enough  forms,  pencils  and  films. 


FORM  A  -  AREA  AND  SITE  SURVEY 
MASSACHUSETTS  HISTORICAL  COMMISSION 
Office  of  the  Secretary,  State  House,  Boston 

6.    Please  comment  on  the  Historical  or 
Architectural  importance  of  this  area: 

TtON  Of  HOfA6S  Sl^AKiMlVACn  'PeKH^?S  l£0 
V£"ARS   OF  EM?.LVi   A-RCH«TeCTURe.  THE 
:B(C>e"LOVJ   HOUSE    IS  SAlD  To  CONT/^IN 

Some  (7^  ce/vruRy  Wofz-K.  Other. 
iNTe^esTtN^  r/^oFenTtes  art  FDONj) 

JOST    OUT3lTi£   THfS  HISTO'R.IC  "ZLOMf", 
INCLUT>fNCi  TH€   /tCATHERlN^  if£  "BATES 
Hoose,   HOM^  OF  Ti^iT  AUTHOR  OF 
"A^EKiCfl,  THE  'B£/\UriFUL." 


Town  Fai  MOIITt-l 


Name  of  area  or  section 


fAK/.y  /8  —  TO 
General  Date  or  period^ARty  /f^c^AJW/zy 


Is  the  area  uniform  /VQ 
In  style  y^S  


Condition  /VQ 


Type  of  ownership  A/Q 


Use  (explain) /9>i>ioL.r<^  l-j-isroRiCAL  Society 

CHURCH  fKe.lSt\  HOii^ejAND  MANSE    (fiLL  OLh 

Is  area  potentially  threatened  /yp  

By  Zoning  

By  Roads  

By  Developers  


By  Deterioration 


7.    Draw  a  general  map  of  the  area  involved.    Indicate  in  red  any  known  historic  sites  on 

which  individual  reports  are  contemplated  on  Form  B.    Indicate  street  boundaries  of  area. 


LOCUST  ST. 


HMH  ST 


Recorder  "R.  5:  CoKiouelg.  

CAW? 

(Name  of  Organization) 
Note:  Recorder  should  obtain  written  permission  from  Commission  or  sponsoring  organi- 
zation before  using  this  form. 


FORM  A  —  AREA  AND  SITE  SURVEY  —  INSTRUCTIONS 


1.  TOWN:  Give  the  complete  name  of  the  city  or  town.  Add  post  office  if  its  name  differs. 

2.  NAME  OF  AREA:  This  designation  is  flexible  and  up  to  you.  "Town  Common,"  "Original  Waterfront  Dock 
District,"  "Original  Business  District,"  "Early  Residential  Neighborhood"  would  all  be  acceptable  terms.  An 
area  to  be  surveyed  may  also  be  described  by  using  streets  as  boundaries. 

3.  GENERAL  DATE  OR  PERIOD:  Do  not  give  specific  dates  unless  they  can  be  documented,  and  indicate  the 
source  for  any  dates  you  enter.  If  you  attempt  to  date  by  evidence  of  architectural  style,  use  generalized  terms 
such  as  "mid-nineteenth  century"  or  "late  eighteenth  century.  Refer  to  the  illustrations  at  the  end  of  these 
instructions  for  guidance. 

4.  IS  THE  AREA  UNIFORM?  Does  the  area  fit  together  as  a  unit?  Evaluate  the  area  from  the  four  points  of 
view  listed  below. 

In  style:  Do  the  buildings  appear  to  be  of  the  same  general  type  and  design,  or  do  they  differ? 

In  condition:  Is  the  area  in  good,  fair,  or  poor  condition?  If  the  condition  varies,  state  how. 

In  type  of  ownership:  If  the  information  is  easily  available,  indicate  whether  the  buildings  are  owner-occupied, 
rented,  or  publicly  owned. 

In  use:  Are  most  of  the  structures  in  the  area  used  for  the  same  purpose:  Domestic,  industrial,  commercial, 
educational,  govermnental?  Is  a  transition  of  use  going  on? 

5.  IS  THE  AREA  POTENTIALLY  THREATENED?  Answer  yes,  no  or  possibly.  If  the  answer  is  either 
of  the  latter  two,  state  what  the  threat  is  and  give  the  source  of  your  information:  Zoning,  roads,  developers, 
deterioration. 

6.  HISTORICAL  AND/OR  ARCHITECTURAL  IMPORTANCE  OF  SURVEY  AREA:  Furnish  as  much  in- 
formation as  you  can  and  give  the  sources  for  that  information. 

7.  DRAW  A  GENERAL  MAP  OF  THE  SURVEY  AREA.  This  need  not  be  to  scale.  Indicate  North  with  an 
arrow.  Record  the  approximate  distances  between  structures  and  the  street.  Give  the  names  of  streets  and 
their  route  numbers. 

RECORDER:    Please  give  your  name  and  the  organization  you  represent.  Leave  the  boxes  to  the  right  empty 
for  the  use  of  the  Massachusetts  Historical  Commission. 


FORM  B  -  STRUCTURE  SURVEY 
MASSACHUSETTS  HISTORICAL  COMMISSION 
Office  of  the  Secretary,  State  House,  Boston 

1.    Is  this  structure  historically  significant  to: 
Town      Cgommonwealtt^  Ration} 

Structure  has  historical  connection  with  the 
following  themes:   (See  also  reverse  side) 


2.   Town  -p  n<^-rnN 


Street  Cop L£- y  Sq(ia1?£: 
Name    -yRiniTS  CNUfgf.H 

Original  Use 


Agriculture 
Architecture^ 
^rt/Sciiiptur^ 

Education 

Government 

Literature 

Music 


Commerce/industry 
Science/invention 
Travel/Communication 
Military  Affairs 
(EeligiotVPhilosophv 
Indians 

Development  of  Town/City 


Present  Use    c.  M  U  RC  M  

Present  Owner  WAfeh^M^  AMb  \/r<rrR\^ 
Date^8^^im7  Stylep^MAAyf 

ChoRch  .  •    (see  revVse) 

Source  of  DateRp^.g,^  "rHg  S-tarv  ofT^imit/ 
Architect  U  M.  -RiCHA^l^SOH  


3,    CONDITION:  (^xcellent) Good  Fair  Deteriorated  Moved  ^Ttered)^(rsr  Po^cu  At^l^Fb  |397 
IMPORTANCE  of  site  to  area:  (Gre^  Little  None       SITE  endangered  by  


4.  DESCRIPTION 


Material:  GKAA//T£ 


FOUNDATION/BASEMENT:   High  (Regular)  Low 
WALL  COVER:  Wood  Brick  (Stone)  Ot^e'^  UohiCMf^k^ou)  fRCFSToNE 


STORIES:    1  (1)  3  4       CHIMNEYS:    12  3  4 
ATTACHMENTS:  (eu)  Shed  Wings  (Dependency^ 


Center  End  Cluster  Elaborate  Irregular 
 Si  mple/^omplex) 


ROOF:  ^idge^  Gambrel  Flat  Hip  Mansard  >NT"£"g.'^gcT~t^€^,  

-r^^ower)  Cupola  Dormer  windows  Balustrade ^riJTwor^  c€NrR/vt.TovAicg; ^\*»e^T 


FACADE:   Gable  End:'^r^on^^§ide) (Symmetrical  Si mple/^o mple?^  (^rnamenp 

Entrance:  (^rontyside  (Centered)  Double  Features: -rg.yLe  gMTgAMrf:  \A/p,<;.rTogrHj^^^AR^Ar^ 

,f)CT£^5tve  use  or  b^^u^h  4  freuc^ 


Windows:  Spacing:  (Regular/irregular  Identical/Q/ariedj  stains h  qlas^  -gg£  ig&i/«=g5e 

Corners:  (Plain)  Pilasters  Quoins  ^bs cur ed^       Wf^^r  -F^oMr  "By  Torck  

OUTBUILDINGSpARisri  hall  -^CLo^flr£Rs>7vg:r£^^^?>gNCV  LANDSCAPING(^aktu  Aj^pg?)  iw  rLoi<;Te-RS 


5,    Indicate  location  of  structure  on  map  below  6.    Footage  of  structure  from  street  fc'-JQ' 


N 

\ 


Copley 

5(S0AR£ 


Property  has  7^5*  f^^t  frontage  on  street 
Recorder f^ftti^c^RgT  H£MbF,iz.soM  oyft  

For  (^^^^    KtsroRiC^f^  Comm<ss^on  

(Name  of  Organization) 

Photo  [  


ST  MWe^S    3  77 
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FORM  B  —  STRUCTURE  SURVEY  —  INSTRUCTIONS 


1.  IS  THE  STRUCTURE  HISTORICALLY  SIGNIFICANT?  Circle  each  historical  theme  that  is  applicable  to 
the  structure.  Before  completing  the  form,  elaborate  upon  these  themes  on  the  reverse  side. 

2.  TOWN:  Give  the  complete  name  of  the  city  or  town.  Add  post  office  if  its  name  differs. 

STREET:  Give  the  full  name  of  the  street,  and  route  number (s)  if  any.  If  you  know  that  a  street  name  has 
been  changed,  add  in  parentheses  the  old  name  after  the  present  one. 

NAME:  Though  most  houses  are  identified  only  by  street  addresses,  important  public  buildings  and  historic 
houses  have  names  as  well.  When  a  house  is  known  from  its  several  owners,  give  a  hyphenated  name  (e.g. 
Vassall-Craigie-Longfellow  house)  for  the  chief  owners  in  chronological  order. 

ORIGINAL  USE:  If  the  original  use  of  the  building  differs  from  its  present  use,  indicate  the  original  use  as 
specifically  as  you  can,  e.g.  church,  tavern,  home,  cotton  mill,  textile  factory. 

PRESENT  USE:  Indicate  the  present  use  of  the  structure. 

PRESENT  OWNER:  Indicate  the  present  owner  when  his  name  is  known  to  you  or  if  the  information  is 
necessary  for  further  research. 


DAT^/STYLE:  Indicate  the  source  for  any  dates  given.  If  two  or  more  dates  are  given,  note  all,  and  the  sources 
for  each,  using  the  back  of  the  form  if  necessary.  When  known,  dates  for  alterations  and  additions  should 
similarly  be  noted.  Dates  carved  in  a  stone  in  a  building  are  usually  accurate,  but  a  sign  on  a  building  or  date 
on  a  chimney  may  have  been  added  later.  Be  skeptical  of  these. 

If  no  dates  are  found,  you  may  wish  to  date  by  evidence  of  architectural  style,  using  generalized  terms, 
such  as  "mid-nineteenth  century"  or  "late  eighteenth  century."  Refer  to  the  illustrations  at  the  end  of  these 
instructions  for  guidance. 

ARCHITECT:   Give  the  source  of  this  information. 

3.  CONDITION:  The  terms  on  the  Form  are  self-explanatory.  Please  give  the  source  of  your  information  if 
you  suspect  that  a  building  has  been  moved  or  altered.  Please  state  degree  of  importance  of  the  structure  to  the 
area  and  what  endangers  it:  zoning,  roads,  developers,  deterioration. 

4.  DESCRIPTION:  The  best  form  of  description  by  far  is  a  photograph.  As  well  as  photographing,  please  fill 
out  the  descriptive  material  by  underlining  or  circling  the  applicable  words  if  these  architectural  terms  are 
familiar  to  you. 

5.  INDICATE  LOCATION  OF  SITE  ON  MAP:  This  map  need  not  be  to  scale. 

Please  indicate  North  with  an  arrow: 

Show  approximate  location  of  the  structure  in  relation  to  the  street. 

Indicate  the  size  of  the  structure  and  its  relation  to  those  nearby. 

If  there  is  significant  acreage  around  the  structure,  indicate  the  amount. 


6.  FOOTAGE  FROM  THE  STREET:  This  information  is  vital  for  road  planners. 

Measure  the  number  of  feet  from  the  sidewalk,  if  one  exists,  or  street,  to  the  nearest  point  of  the  structure. 
Be  as  accurate  as  possible. 

FRONTAGE  ON  THE  STREET:  This  is  the  length  of  the  property  belonging  to  the  structure  which  runs 
parallel  to  the  street. 

RECORDER:  Give  your  name  and  address  and  the  organization  you  represent. 

PHOTO:  Indicate  the  number  of  photographs  you  are  submitting.  Also  indicate  the  number  of  the  photo- 
graph on  pages  9-15  which  seems  to  correspond  in  style  with  the  structure  reported  on. 

THE  FOLLOWING  MATERIAL  IS  ADDED  FOR  YOUR  FURTHER  GUIDANCE. 

ROOF:  If  the  roof  is  original,  its  type,  material  and  condition  are  important  in  establishing  the  age  and  style 
of  a  structure.  The  roof  may  be  a  combination  of  types,  so  look  at  it  carefully  to  identify  its  basic  shape. 
Next  identify  its  features  (tower,  cupola,  dormers, etc. ) . 


a.  Ridge:  A  roof  which  slopes  up  from  two  sides  to  a  single 
central  ridgepole.  Early  houses  often  have  a  rear  slope 
which  has  been  extended  to  form  a  lean-to.  Intersecting 
ridge  roofs  are  frequently  found. 


Gambrel:  A  roof  rising  to  a  single  ridgepole,  but  with 
a  distinct  break  in  the  angle  of  the  pitch  between  eaves 
and  ridgepole.  Dormers  are  often  used  to  provide  light  for 
the  upper  floor. 


Hipped:  A  roof  in  which  four  planes  slope  up,  one  from 
each  waU,  toward  a  centered  meeting.  The  angle  of  pitch 
is  generally  less  than  forty-five  degrees.  The  use  of  large 
chimneys  and  a  balustrade  is  common  with  a  hipped  roof. 


Mansard:  A  roof  rising  with  a  double  pitch  from  each 
wall.  The  lower  slope,  which  predominates,  is  steep  and 
serves  as  the  exterior  wall  of  the  upper  floor,  while  the 
upper  slope  is  almost  flat.  The  roof  is  ofen  covered  with 
patterned  slate.  The  eave  line,  gutters,  brackets  or  dentil 
course  occur  at  the  lower  edge  of  the  lower  slope  of  the 
roof.  Full  sized  dormer  windows  are  frequently  used. 
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e.  Flat:  This  type  of  roof  is  associated  with  the  Italianate 
(Bracketed)  style  or  is  used  with  false  fronts  on  com- 
mercial buildings. 

Circle  each  type  of  roof  which  you  identify.  Indicate 
material  and  color  of  roof.  Comment  in  the  space  provided. 

Circle  each  feature: 

Tower  Grillwork 
Cupola  Balustrade 
Dormer  windows 


ATTACHMENT:   A  wing,  ell  or  shed  connected  to  a  building. 
DEPENDENCY:  An  outbuilding. 

COLONIAL:  1620-  1776 
SEVENTEENTH  CENTURY 
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